


An organization’s overall safety program 

is guided by objectives and goals

Every employee plays a part in helping 

to meet these goals



Our policy is to provide safe and healthy 

working conditions throughout our 

campus.  Safety is the responsibility of 

every employee and student and must 

take precedence over shortcuts.  Our 

major objective is the prevention of 

accidents and the elimination of safety 

hazards.



 We encourage a proactive safety culture where 
our actions say “I Am Responsible” for my 
safety and the safety of others.  

 Six points of our Safety Culture include:

• All incidents/injuries are preventable.

• Each individual is personally responsible for his/her own 
safety and that of their co-workers.

• Employee safety is a key business strategy.

• Safety is a design priority, rather than an after thought.

• Safety success comes from everyone’s involvement.

• Personal safety responsibility extends beyond the work place 
into all aspects of an individual’s life.



 The Safety committee is a necessary part of any 

safety program and provides support to our 

overall program

 Safety committees make it 

easier for employees to 

make safety suggestions

 Monthly meetings are held to review accidents, 

safety program elements, safety concerns, etc



The first priority is to seek 1st aid or 

medical attention if necessary

Stay calm and get help

Know how to respond in a safe manner

Prompt and thorough investigation of 

accidents is essential



All accidents and injuries not matter how 

sight must be properly reported

Proper reporting is necessary

for the direction of medical 

care

Medical care is directed by 

the college



 Prior to receiving medical care for an on the job 
injury (non-life threatening) employees are referred
to HR to complete an accident report and obtain an 
authorization for treatment

 Injuries requiring outside medical attention will be 
reported to our Worker’s Compensation carrier for 
review

 OSHA also has recordkeeping requirements, so it is 
imperative that accidents are properly investigated



OSHA requires employers to keep 

records of work-related injuries and 

illnesses



 Recordkeeping helps OSHA:

• develop information regarding the causes and prevention 
of injuries and illnesses

• maintain a program of collection, compilation, and 
analysis of statistics

• enforce the OSH Act

 Employees have a right to access relevant 
exposure and medical records

 OSHA has a right 
to access records



Near Miss

Reporting near-miss incidents can help 

prevent future occurrences.  A near miss 

is an event with no contact or potential 

injury or property damage

“An incident or accident almost   

occurred”



Incident

An incident is a contact event 

with/without injury, with/without first aid 

or outside medical treatment

 Incident reports are normally completed 

by security personnel who respond to the 

event



First Aid/Medical

A First Aid report is an injury or accident 

that results in first aid treatment being 

administered.  This can occur on campus 

or at a medical provider

A Medical report is an injury or accident 

that results in outside medical treatment



Become familiar with emergency action 

plans

Our emergency response plan can be found 

on Infonet

Be aware of procedures to follow to protect 

yourself and others

Emergency drills are regularly conducted



REGROUP

ReGroup is a web-based emergency 

notification system which allows the 

college to send out emergency messages 

to students, faculty and staff via 

voicemail.  The Webmaster will post any 

emergency notifications on the front 

page of the college website



Be familiar with:

• how to report fires, chemical spills

• evacuation routes

• who to ask for more 

information



Many operations by their nature involve a 

certain element of risk

Safety signs and tags 

are a means of preventing workplace 

accidents and injury

 Be aware of the conventions for sign 

color, symbols, and labels



Safety signs and tags warn you about 
hazards so that you can take appropriate 
actions

Some signage you may see: Not an
Exit, Danger, Authorize Personnel Only,
Confined Space, Eye
Protection Required, Exit,
Hearing Protection 
Required



The best fire protection is fire prevention

Fire results from 

Heat + Fuel + 

Oxygen

Take away one of 

the components from the “fire triangle”

to extinguish the fire



 Know how fires are classified, how they spread, 
and when it’s safe to use an extinguisher

• Class A—Ordinary combustibles

 Wood

 Paper

 Plastic

 Cloth

 Rubber

 A fire of this nature requires a water extinguisher



Know how fires are classified, how they 

spread, and when it’s safe to use an 

extinguisher

Class B—Flammable Liquids

Gasoline

Oil

Grease

Paint



Know how fires are classified, how they 

spread, and when it’s safe to use an 

extinguisher
• Class C—Electrical

• Electrical Junctions

• Generators

• Motors

• Heaters



Know how fires are classified, how they 

spread, and when it’s safe to use an 

extinguisher

Class D—Metals

Potassium

Sodium

Aluminum

Magnesium



Use the PASS system



PASS

• Pull

• Aim

• Squeeze

• Sweep



About 32 million workers are potentially 

exposed to one or more chemical 

hazards

There are an estimated 575,000 existing 

chemical products

Exposure poses a serious threat to many 

workers



Chemical exposure may 

cause/contribute to many serious health 

effects, such as:

• heart ailments

• kidney and lung damage

• sterility

• cancer

• burns

• rashes



Some chemicals are safety hazards and 
have the potential to cause 
fires/explosions/serious accidents

Right-to-know law 
was established to 
inform employees of 
hazards



Hazard Communication 

Standard 29 CFR 

1910.1200 ensures that 

hazards are evaluated 

and information is given

to employees



Hazcom programs include:

• Identification of chemical hazards

• Chemical labeling

• Safety data sheets (SDSs)

• Information & Training



“Chemical” 

• Any substance or mixture of substances

“Substance”

• Chemical elements and their 

compounds in the natural state

or obtained by any production

process



 “Hazardous chemical” 

• Any chemical which is classified as a

 Physical hazard,

 Health hazard,

 Simple asphyxiant,

 Combustible dust,

 Pyrophoric gas, or

 Hazard not otherwise classified



 “Physical hazard” 

• A chemical classified as posing one of the following hazardous 
effects:

 Explosive

 Flammable (gases, aerosols, liquids or solids)

 Oxidizer (liquid, solid or gas)

 Self-reactive

 Pyrophoric (liquid or solid)

 Self-heating

 Organic peroxide

 Corrosive to metal

 Gas under pressure

 Emits flammable gas 

in contact with water



”Health hazard” 

• A chemical which is classified as posing one of the 
following hazardous effects:
 Acute toxicity (any route of exposure)

 Skin corrosion or irritation

 Serious eye damage or eye irritation

 Respiratory or skin sensitization

 Germ cell mutagenicity

 Carcinogenicity

 Reproductive toxicity

 Specific target organ toxicity
(single or repeated exposure)

 Aspiration hazard



“Label” - An appropriate group of written, 

printed or graphic information elements 

concerning a hazardous chemical that is 

affixed to, printed on, 

or attached to the 

immediate container of 

a hazardous chemical, 

or to the outside 

packaging



Shall be in English and prominently display

• Product identifier

• Signal word

• Hazard statements

• Pictogram(s)

• Precautionary statement(s)

• Name, address and telephone number
of manufacturer/importer/responsible party



“Signal word” - a word used to indicate 

the relative level of severity of hazard 

and alert the reader to a potential hazard 

on the label.  

• “Danger” is used for the more severe hazards.

• “Warning” is used for the less severe.



“Hazard statement” - a statement 

assigned to a hazard class and category 

that describes the nature of the hazard(s) 

of a chemical, including, where 

appropriate, the degree of hazard.

• For example: Harmful if inhaled [for  Category 4 

Acute Toxicity - Inhalation]

Pictogram

Signal word Danger Danger Danger Warning

Hazard statement Fatal if inhaled Fatal if inhaled Toxic if inhaled Harmful if inhaled





16-section safety data sheet.

Several sections are not mandatory since 
they address information outside OSHA’s 
jurisdiction (Sections 12-15).

Appendix D, Safety Data Sheets, provides 
the details of what is to be included in each 
section.

No subheading in Sections 1-11 and 16 can 
be left blank.



1.  Identification of the substance or mixture and of the supplier
2.  Hazards identification
3.  Composition/information on ingredients 
4.  First-aid measures 
5.  Fire-fighting measures
6.  Accidental release measures
7.  Handling and storage
8.  Exposure controls/personal protection.
9.  Physical and chemical properties

10.  Stability and reactivity
11.  Toxicological information

12.  Ecological information (non-mandatory)
13.  Disposal considerations (non-mandatory)
14.  Transport information (non-mandatory)
15.  Regulatory information (non-mandatory)

16.  Other information, including date of preparation or last revision



Some jobs involve hazards that cannot be 

eliminated through the use of 

engineering controls



Employees must then wear appropriate 

PPE

• foot protection

• eye/face protection

• hand/arm protection

• head protection

• respiratory protection

• protective clothing



Employers must assess workplace 

hazards and determine if PPE is needed

Employer selects appropriate PPE

PPE must fit properly



Employees must receive training in:

• when PPE is necessary

• what PPE is necessary

• how to properly put on, take off, adjust, wear PPE

• the limitations of PPE

• the proper care, maintenance, useful life, 

disposal of PPE



Know the threats posed by bloodborne

pathogens

AIDS and Hepatitis 

B can result from 

exposure incidents



Know which job duties expose you to 
bloodborne pathogens

Employees 
rendering first aid, 
performing 
maintenance, and 
housekeeping must 
protect themselves



Many accidents occur when employees 

service equipment

Lockout/tagout (LOTO) is a 

warning and prevention system 

for unexpected 

startup and release 

of stored energy



Ensure that unexpected startup or 

release of stored energy will not occur

 Inform others that 

lockout/tagout is 

being applied



Most back problems are preventable

There are a variety of 

stresses that improper 

lifting, twisting, 

bending can put on 

the back



Back problems can include:
• strains and sprains

• torn ligaments

• ruptured/slipped disks

• muscle spasms

Back problems are 
not necessarily 
connected with work



Non work-related factors can contribute 

to back problems, such as poor posture 

and physical condition

Keep knees slightly 

higher than hips 

when sitting



Keep shoulders and upper back straight

Don’t slouch

Stand straight with 
weight centered over 
your hips



Keep knees slightly bent when lying 
down, or sleep on your back

Sleeping on the stomach 
can lead to a morning 
backache

Follow safe lifting 
techniques



Although back problems are common 
sources of pain, most of these problems are 
preventable through the use of proper 
lifting techniques

• Store material between knee and shoulder height

• Breakdown heavy load into smaller packages

• Keep loads close to chest when carrying

• Keep back straight when lifting – use legs to lift

• Don’t twist at waist

• Ask for help



Hundreds of deaths are attributed to 

contact with electrical current each year

Avoid becoming a 

statistic by using 

safe work practices



Noise is a pervasive occupational health 

problem

Noise is a by-product 

of many industrial 

processes



How you are affected by noise depends 
on:
• loudness and frequency

• length of exposure

• your age and health

Noise can:
• make you tired and irritable
• increase your stress level
• make you miss hearing important warnings/

instructions



Employers must take steps to reduce noise 
levels

PPE must be used if noise levels cannot be 
reduced

Understand noise 
hazards, and take 
appropriate 
precautions when 
exposed to 
excessive noise



 Watch Your STEP—remember that time you 

walked past a water spill in your work area? Or 

maybe you were just too busy to shut the file 

drawer. Even common hazards like these can 

lead to serious, painful injuries. 



 Step 1.  Clean Up Wet Surfaces

any time you see (or cause) a spill, clean it up right away. If you 
can’t, mark it with a sign or paper towels and report it to the 
appropriate person for cleanup.

 Step 2.   Avoid Short Cuts

the more short cuts you take, the greater your chance for taking 
a tumble. For safety’s sake, use designated walkways and only carry 
loads you can handle.

 Step 3.   Get Rid of Clutter

your risk of trips increases with every stack of files left sitting 
on the floor and every extension cord stretched across a 
doorway. Put away clutter—especially in walkways and on
stairs—and don’t leave tools, boxes, books, and other 
materials lying about.



 Step 4.   Use a Ladder or Step Stool

use the right climbing equipment for the job. Rather than standing 

on the nearest tall object you can find, take a minute to find a ladder 

or step stool.

 Step 5.   Turn On the Lights

good lighting helps you see any hazards in your way. Turn on lights 

before entering a room, and replace dead bulbs as soon as they

burn out.

Control Hazards—Don’t Slip Up—keep a safe 

workplace, take a minute to make your 

workplace safer.



Year after year, accidents related to Slips, 

Trips and Falls is the number one cause 

of injury to SCC employees.

Refer to the presentation entitled:

Slips, Trips and Falls

“Identification & Prevention”


